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How to Complete a DS-7002 Training/Internship  
Placement Plan for J-1 Student Interns 

 

The DS-7002 is only to be used for foreign nationals coming to Virginia Tech 
whose J-1 category is Student Intern.  It should not be completed for J-1 
Scholars.  Complete all fields on the DS-7002.  Pay special attention to the 
numbered fields on page 1 as these fields are most often completed incorrectly.  
Please see the list below for responses for each of the numbered fields. 
 

1. Select “Student Intern” from the drop down box. 
2. Enter the degree currently being pursued, e.g., Bachelor’s, Master’s, etc. 
3. Enter the years of field experience the Student Intern has.  If currently 

an undergrad, most likely they have no experience. 
4. VT’s EIN is 54-6001805. 
5. Must be at least 32 hours/week. 
6. Check “Yes.”  VT’s WC Carrier is Managed Care Innovations.  
7. Student Interns who are VT employees (e.g. paid an hourly wage or 

salaried) are covered.  Non-employees (those whose funding is from 
abroad or who only receive a VT stipend) are not covered. 

8. VT has about 7000 full-time employees 
9. Check “$0 to $3 Million.” 
10. Let the Student Intern sign and date WHEN THEY RECEIVE IT. 
11. VT faculty host should sign and date the Supervisor section on page 2.   
12. ISS will complete the sponsor section on page 2. 

 

Page 3: Complete all fields. Use the same dates for the phase start and end dates 
as you requested on the J-1 request form for the J-1 program start and end dates.  
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